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1. IN
 

1.1. BACKGROUND AND PURPOSE 
Th in s high-level arrangements describing how to 
am
sh
su
 

1.
This Agreed Procedure defines the procedural steps to be followed by the Secretariat, Modifications 
Co ommittee around: 

• e .  
 
This Agreed ns Committee or the 
nomina  
W  the R re, it also 
describes the required actions from the Regulatory Authorities to facilitate this Agreed Procedure 
co
Th nnex to, and is governed by, the Code. This document is a 
sta
M
 

1.
Sa
sa
Referen specifically noted. 
 

1. O  AGREED PROCEDURE 
Co
pa
 

 TRODUCTION 

e Trad g and Settlement Code (“the Code”) contain
end its own terms through Modification Proposals.  The Code sets out how Modification Proposals 

ould be submitted, developed, and approved. This Agreed Procedure provides detail and 
pplements the Modifications Process set out in the Code.  

2. SCOPE OF AGREED PROCEDURE 

mmittee Chairperson, and members of the Modifications C
• The arrangement, location, and form of Meetings; 
• The Quorum and voting procedures; 
• eTh  communication of the Modifications Process; and  

Th  procedural steps of how to develop Modification Proposals

 Procedure does not cover the constitution of the Modificatio
tion of its members. 

egulatory Authorities are not contractually bound by this Agreed Proceduhile

nsistent with the requirements for approval under Condition 1(c) of the Market Operator Licence. 
is Agreed Procedure forms an a
tement of process and procedure which supplements and sets out in procedural steps the 
odifications Process described in Section 2 of the Code. 

3. DEFINITIONS 
ve as expressly defined in Appendix I, words and expressions defined in the Code shall have the 
me meanings when used in this Agreed Procedure. 

ces to particular sections relate internally to this Agreed Procedure unless 

4. C MPLIANCE WITH

mpliance with this Agreed Procedure is required under the terms of the Code as set out in 
ragraph 1.7 of the Code. 
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2. PROCEDURE DEF
This section m and voting procedures of the 
M
M
 

 INITION 
 sets out procedural detail relating to  the Quoru

odifications Committee, the responsibilities of the Secretariat and arrangements for Meetings of the 
odifications Committee as provided for pursuant Section 2 of the Code. 
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2.1. QUORUM AND VOTING 
Th ifi  members and the Secretariat.  To form a Quorum, a 
m
re
m
ap
on
M
is 
a Q
 
Fo
by  or equivalent, or phone conferencing or equivalent.  All Meetings including 
Em  Meetings shall be adjourned where a Quorum is not present. Any resolution of 
adj
co
adj
 
Th

on of certain decisions in respect of Agreed Procedure Modification 

e Mod cations Committee Quorum is nine
inimum of four of those nine members must be voting members (at least two Supplier Unit 
gistrant representatives, and at least two Generator Unit registrants).  The remaining Quorum 
embers must comprise at least one Regulatory Authorities appointee, at least one System Operator 
pointee, the Market Operator appointee, and at least two Meter Data Provider appointees, where 
e of the Meter Data Provider appointees is not a System Operator.  The Quorum must include the 
odifications Chairperson or Vice-chairperson.   Save as expressly provided otherwise, the Quorum 
the same for all types of meeting.  The Chairperson or Vicechairperson must be present to make up 
uorum. 

r a Quorum to be present, the members shall be physically present at the Meetings or alternatively 
ideo conferencing v

ergency
ournment of a Meeting shall state when and where the next Meeting will be reconvened, and 

mmunicated by the Secretariat via the Website and the mailing list within two Working Days of the 
ourned Meeting. 

e Modifications Committee will vote as follows: 
• With the excepti

Proposals as outlined below,, all decisions of the Modifications Committee are carried by 
simple majority vote providing that a Quorum is present. 

as one vote. 
• t
• Vot

disa
•  t rperson, as 

p
At a M
made in acc
Modificatio ication Process if all Members except the 
represe
voting 
procedures. 
 

2.
Th

e for communications; and 
• Email address and name of all interested parties who wish to be informed of updates to the 

e
 
Th ebsite, updating the Website within two 
Worki
 

• Each voting Member of the Modifications Committee h
Vo ing procedures around Modification Proposals are detailed in those specific sections. 

ing shall be conducted by open ballot, i.e. by each voting Member openly approving or 
pproving the resolution to be made. 

In he event of a tied vote, the Modifications Committee Chairperson (or Vice-chai
ap ropriate) will cast the deciding vote. 

eeting at which an Agreed Procedure Modification Proposal is considered, a decision may be 
ordance with paragraph 2.192 of the Code, to either accept or reject the Agreed Procedure 
n Proposal, without following the usual Modif

ntatives of the Regulatory Authorities vote unanimously.  If there is no unanimous decision, 
on the Agreed Procedure Modification Proposal shall be in accordance with the usual voting 

2. RESPONSIBILITIES OF THE SECRETARIAT AND MEETINGS 
e Secretariat shall maintain the following lists: 
• Name, address, organisation, telephone number (including a mobile number to facilitate 

Urgent Modification Proposals) and email address for all members of the Modifications 
Committe

W bsite. 

e Secretariat shall maintain on the publicly accessible W
ng Days of new material becoming available: 
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• All Modification Proposals, uniquely numbered, version controlled, with their status as 

• All tion Proposals, including IAs, consultation notes, 
n

• A f
a

• l
(no

• 
tim

• l
 approved active modifications 

Code or the Agreed 
d each version will 

• The quarterly
 
The Secretariat shou ach Meeting, including: 

• 
• Recommendations, opinions and voting on Modification Proposals;  

• be 
o a for that 
e

 
Emergency scussion of the relevant Urgent Modification Proposal. 
 
Meetings w
also co-ord ergency Meetings or Extraordinary Meetings. If there are no Modification 
Proposals under discussion, a meeting can be cancelled. 

alternatively, by a notice signed by at least four members of the Modifications Committee or 

 
The Se ta

• a
h

Em
• All

the e Secretariat. 
• The Secretariat will include these comments as an addition to the end of the minutes, detailing 

rking Days 

defined in the procedure below; 
 information related to the Modifica

co sultation responses, Modification Recommendation Reports, decisions from the 
Regulatory Authorities, etc. subject to the confidentiality provisions set out on the Code; 

orm for Modification Proposals including a licence of Intellectual Property Rights, and 
iver of moral rights in respect of the content, format or other aspects of the proposal. w

Al  agendas, meeting minutes which are version controlled to allow for correction to minutes 
ted as additions to the end of the minutes); 

The timing and location of all Scheduled Meetings (set down at the start of the year), and the 
e and location of new meetings as they arise; 

Al  the latest versions of approved Market Documentation 
o This includes the latest approved Code, APs, and

which have not yet been incorporated into the main body of the 
Procedures.  The Code and AP will be version controlled an
identify in the version history what Modification Proposals have been included since 
the previous version.  

 report summarizing the progress of the Modification Proposals 

ld set out a set agenda for e
Approval and amendments of the minutes from the previous Meeting; 

• Update on implementation; 
• nyA  other business; and 

Any agenda item that can be generated by a person other than the Secretariat shall 
pr vided to the Secretariat three Working Days before the issue of the agend
M eting. 

 Meetings will be limited to di

ill be held as per the fixed yearly schedule, one every two months.  The Secretariat will 
inate any Em

• Emergency Meetings are called after an Urgent Modification Proposal will be raised; 
• Extraordinary Meetings are called by the Modifications Committee Chairperson, or 

at least five Parties to the Code, provided to the Secretariat, or through agreement at a 
Meeting. 

cre riat shall take all minutes at all Meetings.  The Secretariat shall: 
Dr ft minutes shall be circulated to members for comment within two Working Days of a 
Sc eduled Meeting or Extraordinary Meetings, and within two Working Days of an 

ergency Meeting. 
ow members of the Modifications Committee four Working Days to return comments on 
minutes to th

who made the comments, and publish the minutes on the Website within two Wo
for final approval at the next Meeting. 
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• Objections to these minutes raised at the next Meeting will be noted in the minutes of the next 
e

• Ob nutes are not open for further comment in minutes. 
 
The Secretariat will produce a quarterly report summarising the progress of the Modification 
Pro
 
The dification Proposals as soon as 
pra tical, but no later than quarterly (where approved Modification Proposals exist), or within five 
Wo
the 
 

M eting. 
jection to mi

posals and submit this to the Regulatory Authorities. 

Secretariat will update the Code and APs with approved Mo
c
rking Days where more than 10 Modification Proposals have been approved and not included in 
Code and the APs. 
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3. PROCEDURAL DEFINTION 

S TANDARD MODIFICATION PROPOSAL 
 
# Procedural Step Timing Method From/By To Linkage 

3.1. UBMISSION AND ACCEPTANCE OF A S

1 Fil oposal Form, indicating that it 
is a cation Proposal 

As requi tilise Ap
to this AP 

Any person a n/a l out Modification Pr
 Standard Modifi

red U pendix 2 n/

2 Se
in  for 
St

prior to 
eeting 

ch M
wishes it
consider

l, sup
fax/register

etariat n/a nd Modification Proposal Form to the addresses 
dicated on the Modification Proposal Form

At least 13 

andard Modification Proposals M
whi

WD Emai

at 
PO 
 to be 
ed 

ported by 
ed post 

Any person Secr

3 Determine if form is filled out completely.  If form is  
complete, go to step 5.  If form is incomplete, go to 
step 4 

Within 2
receipt o
fax/post 

ee the check 
pended to the 
cation 

F

Secretariat n/a n/a WD of 
f 

Please s
-list ap
Modifi
Proposal orm 

4 Se
on Proposal Form is not correct or omits 

detail.  End process 

thin 2
receipt of 
fax/post 

ail, sup
x/register

MPO and person who 
submitted Modification 
Proposal if different 

n/a nd a rejection notice indicating where the 
Modificati

Wi WD of Em
fa

ported by 
ed post 

Secretariat 

5 D
un

Within 2
eipt o

fax/post 

 esignate the accepted Modification Proposal with a 
ique tracking number and version number rec

WD of 
f 

n/a Secretariat n/a n/a 

6 Se in 2
ipt o

fax/post 

p d by 
er ost 

Secretariat O and person  
tted Modifica on 

Proposal if different 

n/a nd an acceptance notice. With
rece

WD of 
f 

Email, su
fax/regist

porte
ed p

MP
submi

 who
ti

7 Po to the Website, 
in which it is to be 
discussed, and the last MC meeting by which the MRR 
is to be produced, and the status of the Modification 
Pr

Within 2
receipt o
fax/post 

 ebsite st Modification Proposal Form 
dicating the first MC meeting at 

oposal as “accepted” 

WD of 
f 

n/a Secretariat W 6.12 
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# Procedural Step Timing Method From/By To Linkage 

8 Send out email notifying  update to Website Within 2WD of 
receipt o
fax/post 

Email, supported by 
er

Secretariat MC mailing list n/a 
f fax/regist ed post 

9 Include Modification Proposal on the next MC 
me

At least 
prior to t
next Me

/a Secretariat n/a n/a 
eting agenda.   

10WD n
he 
eting 

 
 

. SUBMISSION OF AN URGENT MODIFICATION PROPOSAL 
 

r From/By To Linkage 

3.2

# P ocedural Step Timing Method 

1 If possible, contact RAs and Secretariat giving as 
m  of the intention to raise an 
Ur roposal.  If contact is received, 
go 

As required, 
but idea
soon as t
ntention

se an 
fica
sal

formed. 

Email / telephone Any person Secretariat, RAs n/a 
uch notice as possible
gent Modification P
to step 2.  If not, go to step 3. i

rai
Modi
Propo

lly as 
he 
 to 
Urgent 
tion 
 is 

2 Notify members of MC of  imminent Urgent 
Modification Proposal. Go to step 3. 

As requi / telephone Secretariat Members of MC n/a red Email 

3 Fill out Modification Proposal Form indicating that it 
is

As re tilise Appendix 2 
is AP 

Any person n/a n/a 
 an Urgent Modification Proposal. 

quired U
to th

4 Se il 
ad
Pr

As required Email, supported by MPO or person 
g for
lf 

Secretariat, RAs n/a nd Modification Proposal Form to the ema
dresses and addresses indicated on the Modification 
oposal Form for Urgent Modification Proposal. 

fax submittin
their beha

m on 

5 Ste nction with 
an

     ps 6 and 7 should be completed in conju
d without prejudice to the timelines in table 3.4 
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# Procedural Step Timing Method From/By To Linkage 

6 Designate the Urgent Modification Proposal with a 
un

Within 1WD of 
eipt o

ith orig
Urgent 
Modifica
Proposal

n/a Secretariat n/a n/a 
ique tracking number and version number rec

w
f fax 
inal 

tion 
 

7 Determine if form is filled out completely.   If form is 
incomplete, notify MPO and seek clarification but 
co

Within 2
receipt of 

st 

 see the check 
ist appended to the 

i
 F

Secretariat n/a n/a 

ntinue with process. fax/po

WD of Please
-l
Modificat
Proposal

on 
orm 
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3.3. ORDINARY MEETINGS OF THE MODIFICATIONS CO MMITTEE 
 
# Procedural Step Timing Method From/By To Linkage 

1 Ci r the Meeting of the MC At least 
before M

Email Secretariat embers of MC n/a rculate the agenda fo 10WD 
eeting 

M  

2 Po
location of the meeting 

At least 
before M

Secretariat bsite a st agenda to Website, indicating the details of the 10WD 
eeting 

n/a We n/

3 Se ast 
be

Secretariat ailing list n/a nd out email notifying update to Website At le 10WD 
fore Meeting 

Email MC m

4 R r 
8WD before meeting will not be entertained 

At least 
before M

Non member retariat equest permission to attend meeting – requests afte 8WD 
eeting 

Email of MC Sec n/a 

5 If 
de
to 

t 
 M

Secretariat n/a permission granted, go to step 6.  If permission 
nied, go to step 7.  If no response forthcoming, go 
step 8 

At leas
before

6WD 
eeting 

n/a n/a 

6 In ast  tel ne Secretariat  person who gone 
through step 4 

n/a form attendee of acceptance to attend. Go to step 9 At le
be

6WD 
fore Meeting 

Email / epho Any  has 

7 Inf
ac

st 6
 M

iat y person who
ugh step 4, 

orm attendee of reason why attendance is not 
ceptable. Go to step 9. 

At lea
before

WD 
eeting 

n/a Secretar An
thro

 has gone 
RAs 

n/a 

8 Print out record of email and assume attendance is 
ac

At least 
before M

Any person who has 
gone through 

n/a 
ceptable. Go to step 9. 

6WD n/a 
eeting step 4 

n/a 

9 If meeting, proceed with 
bu

At Meet Members n/a  a Quorum is present at the 
siness.  If a Quorum is not present, go to step 10. 

ing n/a n/a 

10 Di  the reason why and 
th
m

At Meet Members n/a sband the meeting, recording
e agreed time for the next meeting in the meeting 
inutes.   

ing n/a n/a 
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3 4. REACHING A DECISION ON STANDARD MODIFICATION PROPOSALS AND AP MODIFICATION PROPOSALS 
#

.
 Procedural Step Timing Method From/By To Linkage 

1 Pr oposal at the next 
Me
su

At First n/a MPO or Mem
the Modificati
Committee 

a n/a esent Modification Pr
eting which is at least 13 WD after the date of 

bmission of the Modification Proposal.   

Meeting ber of n/
ons  

2 De
spur

ting n/a Members n/a termine if the Modification Proposal is 
ious.  If yes, go to step 3.  If not go to step 6. 

At First Mee n/a 

3 If t
deter
sp
M
nex
of 
to

xt

notificat
 of 
ulato

rit

u
Authorities 

n/a n/a he Regulatory Authorities veto the 
mination that the Modification Proposal is 

At  ne
following 

urious, go to step 6 (and references to “First 
eeting” should be construed as references to the 

t Meeting following receipt by the Secretariat 
the Regulatory Authorities’ veto) otherwise, go 

 step 4.   

veto
Reg
Autho

 Meeting 

ion of 

ry 
ies. 

n/a Reg latory 

4 Up
“sp

 2
e

 Secretariat Website n/a date the Modification Proposal Form status as 
urious”.  

Within
First M

WD of 
eting 

n/a

5 Sen
pro

n 2
e

Secretariat  mailing list n/a d out email notifying update to Website.  End 
cess for this AP.   

Withi
First M

WD of 
eting 

Email MC

6 If it cation Proposal go to step 7, 
if 

n/a n/a n/a n/a  is an AP Modifi
not, go to step 9 

n/a 

7 cation Proposal 
sh
ac
deter to step 8.  If no unanimous 
ag

At First Mee us vote of 
all Membe cept 
RAs) 

MC n/a n/a Vote on whether AP Modifi
ould be adopted.  If unanimous agreement to 
cept or reject, notify Regulatory Authorities of 

mination and go 
reement go to step 9. 

ting Unanimo
rs (ex

8 If 
und
“F
to receipt by the 
Sec
If 

 after 
on under 
 is notified 

to Regulatory 
thoriti

n/a n/a n/a n/a Regulatory Authorities veto decision of MC 
er step 7, proceed to step 10 (and references to 

irst Meeting” should be construed as references 
the next Meeting following 

2WD
decisi
step 7

retariat of the Regulatory Authorities’ veto).  
not go to step 9. 

Au es 
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9 Update Website showing Modification Proposal 
as 
to 

3WD after 
ion
 is 
gu

Authorit

Website and Email Secretariat Website n/a 
approved and circulate email notifying update 
Website.  End process here. 

decis
step 7
to Re

 under 
notified 

latory 
ies 

10 Draw up timetable for consideration of 
Mo 1 
to 

At First  MC n/a n/a 
dification Proposal and dealing with steps 1

36. 

Meeting n/a

11 De
m  or combined.  If yes, go to step 12.  If 
no

At First Meeting n/a Members, MPO n/a n/a termine if Modification Proposal is to be 
odified
, go to step 16. 

12 Se
"c d" Modification Proposal. 

irst Meeting n/a Members, MPO n/a n/a lect Member or MPO to draft up the 
ombined" or "modifie

At F

1 Up
W
app
and
ind
M

Within 2
eeting 

Secretariat n/a 3 date status of Modification Proposal on the 
ebsite with “modified” or “combined” 
ropriately, referencing the original identifier 

First M

 version of the original Modification Proposal, 
icating the person drafting the subsequent 

odification Proposal. 

WD of n/a Website 

14 Sen  2WD of 
eeting 

Email Secretariat MC mailing list n/a d out email notifying update to Website Within
M

15 Inc ied” Modification 
Pr
from step 16 at next Meeting   

As appropriate 
with rega
timetabl

n/a Secretariat n/a n/a lude “combined” or “modif
oposal on the next Meeting agenda.  Continue rd to 

e 

1 Pr
or 
req

pro
eg

abl

Members AP11 
5.2.1.1 to 
5.2.1.4 

6 ocure high-level impact assessment by Member 
third party.  If analysis of systems impact is 
uired, go to  AP11, returning to step 17. 

As ap
with r
timet

priate 
ard to 
e 

n/a n/a 

1 Sec
im

ro
n

essme
with rega

table

Secretariat a n/a 7 retariat collates information from high-level 
pact analysis.   

As app
followi
ass

priate 
g impact 
nt and 
rd to 

n/a 

time  

n/
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18 Update detail of Modification Proposal 
app
M

Within 2WD of 
completi

pact 
me
 

n/a Secretariat Website n/a 
ropriately, create new action items for next 

odifications Committee agenda as appropriate im
assess
report

on of 

nt 

19 Is a public consultation required?  If yes, go to 
ste

At Meet n/a Members n/a n/a 
p 20.  If no, go to step 23. 

ing 

20 Se
deter
co

thin 2
Meeting 

a cretariat a n/a cretariat publishes consultation notice of 
mined duration, with a minimum 

Wi

nsultation period of 10 Working Days. 

WD of n/  Se n/

21 Se .   As 
depending on 

As appropriate Secretariat n/a n/a cretariat collates information from consultation appropriate 

agreed ti
for consu

melines 
ltation 

22 Update detail of Modification Proposal 
appropriately, create new action items for next 
Modifications Committee agenda as appropriate 

Within 2
completi
consultat

Secretariat Website n/a WD of 
on of 
ion  

n/a 

23 Is 
M
Reg
24

 Meet Members n/a further information required from Participants, 
eter Data Providers, System Operators, 

ulatory Authorities, etc.?  If yes, go to step 

At

. If not, go to step 26. 

ing n/a n/a 

24 Se
bo
and

As appropriate 
ending on 

timetable  

As appropriate Secretariat n/a n/a cretariat requests information from relevant 
dy, adding it on to next Meeting agenda item, 
 collates information.    

dep

2 Up
app
M

thin 2
leti
lta

report 

ariat bsite n/a 5 date detail of Modification Proposal 
ropriately, create new action items for next 

odifications Committee agenda as appropriate 

Wi
comp
consu

WD of 
on of 
nt’s 

n/a Secret We

2 Is 
inf
and
step 31. 

At Meet Members n/a 6 third party consultant’s report required to 
orm decision?  If yes, determine business case 
 fixed costs and go to step 27.  If no, go to 

ing n/a n/a 
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27 Send fixed costs and business case to Regulatory 
Au

Within 2WD of 
ng 

Business Case Form 
il, s

Secretariat Regulatory Authorities n/a 
thorities for approval Meeti in ema

by fax 
upported 

28 Do the Regulatory Authorities approve the 
pro
ste

Within 5WD of 
receipt o

ess

Email, sup  Regulatory 
 

Secretariat n/a 
curement?  If yes, go to step 29.  If not, go to 
p 31. busin

costs 

f 
 case and 

fax 
ported by

Authorities

29 Run ement competitions, procure 
consultants, collate information 

As appro
under agre
timefram

opriate Members, assisted 
by the Secretariat 

etariat t
ove costs

n/a n/a procur priate 
ed 

As appr

es (Secr
appr

o 
) 

30 Update detail of Modification Proposal 
appropriately, create new action items for next 
M  

Within 2
completion of 
consulta

ort 

 Secretariat e n/a 

odifications Committee agenda as appropriate
rep

WD of n/a

nt’s 

Websit

31 Ha
suffi
If yes, go to step 32, if no go to step 35. 

n/a na  s any alternative proposal been received in 
cient time to consider it during the process?  

 n/a 

32 De
rej
ori
Re
ne
if a

eet g n/a n/a n/a  termine whether to develop both proposals, 
ect the alternative proposal or replace the 
ginal proposal  with the alternative proposal.  

At M

peat such of steps to 10 to 31 as 
cessary/appropriate for the alternative proposal, 
pplicable. 

in

33 Up
We
for
ap

in 2WD of 
tion of 

report 

n/a Secretariat Website n/a date detail of Modification Proposal and 
bsite appropriately, create new action items 
 next Modifications Committee agenda as 
propriate 

With
comple
consultant’s 

34 Se As appro Secretariat mailing list n/a nd out email notifying update to Website.   priate Email MC 
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35 
 

Vote on whether or not Modification Proposal 
sh
to
de
M
go 

At Meeting n/a MC n/a  
ould be adopted, if yes go to step 36, if no, go 
 step 38.  Make note of the reasons for the 
cision and dissenting opinions.   If the 
odification Committee cannot reach a decision 
to step 40. 

36 If s se working up of detail of 
Mo osal. 

At Meeting n/a MC n/a n/a o required, finali
difications Prop

37 Ens
epared and have 

bee hibits 
are
Se

Meeting n/a n/a n/a n/a ure that all exhibits to the Final 
Recommendation Report are pr

n submitted to the Secretariat.  If any ex
 missing, allocate a Member to provide to the 
cretariat within a specified time. 

At  

38 Pr
and ts are 
mis
and

e meeting 
when MC votes 

Modif
osal

Fax/Post Members Secretariat n/a epare Final Modification Report and exhibits 
 submit to the Secretariat.  If any exhibi

At th

sing, allocate a Member of the MC to prepare 
 submit to the Secretariat. 

on 
Prop

ications 
. 

39 Su
exh

n 
le 

vote of t

 Secretariat Regulatory Authorities n/a bmit the Final Recommendation Report and 
ibits to the Regulatory Authorities 

As soo
possib

as 
after the 
he MC 

Fax/Post

4 Re
sen he 
change at a fixed date (go to step 41), rejecting 
the
M
M
sp

thin 5
receipt o
Modific

omm
rt 

Email, sup
ered post 

Regulatory 
Authorities 

retariat 0 gulatory Authorities make determination and 
d decision to Secretariat, either approving t

Wi

 change (go to step 42) or directing the 
odifications Committee to further develop the 
odification Proposal in accordance with a 
ecified timeframe (go to step 43). 

Rec
Repo

WD of 
f 
ation 

fax/regist

endation 

ported by Sec n/a 

41 Up
M
em
bec f 
Re
dat

in 2
o

Authorities 
decision, or veto 
timelines

 Secretariat Website n/a date the Website, changing status of 
odification Proposal to “approved”.   Send out 
ail notifying update to Website.  Modification 
omes effective within 2 Working Days o

With
Regulat

gulatory Authorities’ decision, or such other 
e as specified by the Regulatory Authorities. 

WD of 
ry 

n/a

 elapsed 
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42 Update the Website, changing status of 
M t 
em
he

Within 2WD of 
Regulato

rit
n
es

n/a Secretariat Website n/a 
odification Proposal to “rejected” and send ou
ail notifying update to Website.    Process ends 

re. 
Autho
decisio
timelin

ry 
ies 
, or veto 
 elapsed 

43  Return to steps 11 to 36 as appropriate.  Update 
the
Pr
ou

In accor
Reg
orit

timetabl

MC n/a n/a 
 Website, changing status of Modification 

oposal to “subject to further review” and send 
t email notifying update to Website 

with 
Auth

dance n/a 
ulatory 

ies 
e 
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. REACHING A DECISION ON AN URGENT MODIFICATION PROPOSAL 

 
 
# Procedural Step Timing Method From/By To Linkage 

3.5

1 R roposal marked “Urgent” or 
Se ines that Standard 
M

n/a  n/a a n/a eceive Modification P
cretariat or MC determ
odification Proposal appears to be Urgent 

n/

2 Se
R

As soon as 
possible 
followin
or decisi
Secretari
Modifica
Committ
Modifica
Proposal
urgent. 

Fax Secretariat Regulatory Authorities n/a nd a copy of Modification Proposal to the 
egulatory Authorities  

g receipt 
on by 
at or 
tions 
ee that 
tion 
 appears 

3 Regulatory Authorities determine whether or not 
Modification Proposal is Urgent in accordance with 
paragraph 2.172 of the Code and notify Secretariat of 
de

As soon 
possible 
followin

Regulatory 
Authorities 

Secretariat n/a 

cision. 

as 

g receipt 

Fax 

4 If 
is 
sh
Pr

n/a n/a n/a Regulatory Authorities determine that Modification 
Urgent, go to step 5, if not, Modification Proposal 
ould be processed as a Standard Modification 
oposal 

n/a n/a 

5 Ci
th
E

 M g Email Secretariat Members of MC n/a rculate the agenda for the Emergency Meeting of 
e MC, along with the time and location of the 
mergency Meeting 

Before eetin
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9 If Regulatory Authorities amend or veto timetable, if 
necessary, arrange for telephone conference with 
Regulatory Authorities to agree timetable and proceed 
fr
su
Ot
th

Within 2
submissi
proposed

bl
lato

it

lephone Regulatory 
Authorites 

MC n/a 

# Procedural Step Timing Method From/By To Linkage 

7 Determine timetable for processing Urgent 
Modification Proposal 

Emergen
Meeting  

n/a n/a n/a n/a 

10 V
th
Au

lowin
gen
ing i

accordance with 
d ti

 Members n/a n/a 

11 G    

6 If an Emergency Meeting cannot be convened, of if a 
qu
an
pr
ot

Within 2 WDs of 
ato
it

ing
fica
sal

Urgent. 

Fax Secretariat Regulatory Authorities n/a 
orum is not present, refer to Regulatory Authorities 
d go to step 40 of Standard Modification Proposal 
ocedure applying shorter timelines as applicable, 
herwise go to step 7. 

Regul
Author
deem
Modi
Propo

ry 
ies 
 that 
tion 
 is 

cy 

8 Se Immedia
followin

mergen
eting 

day) 

cretariat Regulatory Auth s n/a nd copy of timetable to Regulatory Authorities tely 
g 

Fa

E
Me

cy 
(same 

x Se oritie

om step 10 in accordance with revised timetable 
ggested or approved by Regulatory Authorities.  
herwise, proceed from step 10 in accordance with 
e timetable agreed at the Emergency Meeting. 

timeta
Regu
Author

 WDs of 
on of 
 

Fax/Te

e to 
ry 
ies 

ote on whether to recommend or not to recommend 
e Modification Proposal and notify Regulatory 
thorities of decision. 

Fol
Emer
Meet

g 
cy 
n 

n/a

agree metable. 

o to step 40 of Standard Modification Proposal 
procedure. 

  

CER & NIAU
Las
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4. APPENDI

4.1. DE
 

Bu  Case Form means the form used by the Market Operator 
from time to
Authoritie
procured 
Committee
Proposal 

 X 1 – DEFINITIONS AND ABBREVIATIONS 

 FINITIONS 

siness
 time to be sent to the Regulatory 

s setting out the business case for a 
consultancy where the Modifications 
 is required as part of a Modification 

First Meeting means the
Proposal i , or where the Regulatory 
Authorities have exercised a right of veto 
regarding 
Committee
Modificati
accepting 
Proposal, 
the Secret
decision. 

 first meeting at which a Modification 
s considered

a determination by the Modifications 
 at such meeting that (i) a 
on Proposal is spurious or (ii) 
or rejecting an AP Modificiation 

the next meeting following receipt by 
ariat of the Regulatory Authorities’ 

Market Documentation means doc
full contr
Agreed P
Modificati  which have not been fully 
incorporat

uments which together comprise the 
actual information of the Code and 
rocedures, including any approved 
on Proposals
ed into those documents. 

Member means a member of the Modifications Committee 

Modifications Committee Chairperson means th
Committee
Code. 

e chairperson of the Modifications 
 appointed in accordance with the 

Modifications Committee Vice-Chairperson means the
Committee appointed in accordance with the 
Code 

 Vice-Chairperson of the Modifications 

Modification Proposal Form means the
Proposal a in Appendix 2 

 Form for submitting a Modification 
s shown 

M ans th
Proposal 
Proposal F
agent) 

odification Proposal Originator me e person making a Modification 
as identified on the Modification 
orm (either themselves or through an 

Pu means a co
Secretariat
particular M

blic Consultation nsultation run via the Website and the 
, seeking the public’s views on a 

odification Proposal 

Standard Modification Proposal Means a 
Urgent.  A
Modificati
Procedure pressly identified as Urgent.   

Modification Proposal that is non-
 Modification Proposal is a Standard 

on Proposal under this Agreed 
unless ex
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Urgent Modification Proposal Form means a form for submitting a Urgent 
Modification Proposal 

Website means the r part of a 
website d
Modificati

 Market Operator website o
esignated for information about the 
ons Process 

 

4.2. ABBREVIATIONS 
AO Any Other Business B 

AP Agreed Procedure 

IA Impact Analysis  

MC Modifications Committee 

MD  Meter DataPs  Providers 

MO Market Operator 

M ModificatiPO on Proposal Originator 

MRR Modificati Report on Recommendation 

NI Northern IAER reland Authority for Energy Regulation 

RA Regulatory Authorities 

SEM ngle Electric Si ity Market 

SO System Operators 

W Working DD ay 
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5. APPENDI X 2 –MODIFICATION PROPOSAL FORM 

MODIFICATION PROPOSAL FORM 

MODIFICATION PROPOSAL - SUBMISSION FORM 

Modification Proposal submitted by 
Date of Submitting 

Proposal: 
Modification Proposal Number:        

(to be assigned by Secretariat)                

      
Contact Details for Modification Propo r ( if not a member)sal Originato  

Name: Telephone number: 
 
Address: 

e-mail s:  addres

M roposal Title; odification P
  

Tr nt Code section(s) affected by Modification Proposal ading and Settleme
 

Modification Proposal Description                                                        
Clearly state the desired amendment and all text formula changes to the code and/or Attach further information if necessary

 

 Modification Proposal Justification                                                       
Clearly state the reason for the Modification. Attach further information if necessary

 

Implication of not implementing the Modification 

  
Please return this form to Secretariat by e-mail 

 
Notes on completing Modification Proposal Form: 

1. If a person submits a Modification Proposal on behalf of another person, that person who proposes the material of the change 
should be identified on the Modification Proposal Form as the Modification Proposal Originator. 
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2. Any person raising a Modification Proposal shall ensure that their proposal is clear and substantiated with the appropriate detail 
lu

3. Each
4. r t

 

Modification Proposal: means the proposal to modify the Code as set out in the attached form 
Deri rk: means an

or any ada
 

The or”, “Modificati
those terms in the Code.   
 
In co
of th

 
1. 
 

 distribute the Modification Proposal for free 
and unrestricted access; 

 to the Regulatory Authorities, the Modifications Committee and each member of the Modifications Committee to 

 
1.3  Market Ope
 
1.4 to all P

wheth
 

2. The l
 
3. I hereby 

arisin
 
4. I hereby warrant that, except where expressly indicated otherwise, I am the owner of the copyright and any other 

ll owner, I have the requisite 
miss

 
5. 

 Code. 
 

inc ding the way in which it furthers the Code Objectives to enable it to be fully considered by the Modifications Committee. 
 Modification Proposal will include a draft text of the proposed Modification to the Code. 

Fo he purposes of this Modification Proposal Form, the following terms shall have the following meanings: 

Code: means the Trading and Settlement Code for the Single Electricity Market 

vative Wo y text or work which incorporates or contains all or part of the Modification Proposal 
 ptation, abridgement, expansion or other modification of the Modification Proposal

terms “Market Operat ons Committee” and “Regulatory Authorities” shall have the meanings assigned to 

nsideration for the right to submit, and have the Modification Proposal assessed in accordance with the terms of Sections xx 
e Code, which I have read and understand, I agree as follows: 

I hereby grant a worldwide, perpetual, royalty-free, non-exclusive licence: 

1.1 to the Market Operator and the Regulatory Authorities to publish and/or

 
1.2

amend, adapt, combine, abridge, expand or otherwise modify the Modification Proposal at their sole discretion for the 
purpose of developing the Modification Proposal in accordance with the Code; 

to the rator and the Regulatory Authorities to incorporate the Modification Proposal into the Code; 

arties to the Code and the Regulatory Authorities to use, reproduce and distribute the Modification Proposal, 
er as part of the Code or otherwise, for any purpose arising out of or in connection with the Code. 

icences set out in clause 1 shall equally apply to any Derivative Works. 

waive in favour of the Parties to the Code and the Regulatory Authorities any and all moral rights I may have 
g out of or in connection with the Modification Proposal or any Derivative Works. 

inte ectual property and proprietary rights in the Modification Proposal and, where not the 
ions to grant the rights set out in this form. per

I hereby acknowledge that the Modification Proposal may be rejected by the Modifications Committee and/or the 
atory Authorities and that there is no guarantee that my Modification Proposal will be incorporated into theRegul
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